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Special Education
School district officials and staff shall adhereatbregulations included in N.J.A.C.
6A:14-l.1 et seg. and the following special edusatiegulations:
R 2460.1 Special Education - Location, Identificatiand Referral
R 2460.8 Special Education - Free and Appropriatdi® Education
R 2460.9 Special Education - Transition From Eartgrvention Programs to
Preschool Programs
R 2460.16 Special Education - Instructional MatanaBlind or Print-Disabled
Pupils

Definitions:
Refer to N.J.A.C. 6A:14-1.3 for definitions of tesrased in Regulations 2460.1 through
2460.16.

Adopted:
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The Delanco School Board of Education assures danmg# with Part B of the
Individuals with Disabilities Education Act (IDEASNd the New Jersey Administrative
Code 6A:14-1 et seq. Furthermore, the Board vaillehprograms and procedures in
effect to ensure the following:

1. All pupils with disabilities, who are in needsgfecial education and related
services, including pupils with disabilities attérginonpublic schools, regardless
of the severity of their disabilities, are locatatkntified, and evaluated according
to N.J.A.C. 6A:14-3.3.

2. Homeless pupils are located, identified, anduatad according to N.J.A.C.
6A:14-3.3, and are provided special education atated services in accordance
with the IDEA, including the appointment of a suate parent for an
accompanied homeless youths as defined in 42 Ug811431 et seg.

3. Pupils with disabilities are evaluated accordmj.J.A.C. 6A:14-2.5 and 3.4.

4. An Individualized Education Program (IEP) is ieped, reviewed and as
appropriate, revised according to N.J.A.C. 6A:1d-&hd 3.7.

5. To the maximum extent appropriate, pupils wigabilities are educated in the
least restrictive environment according to N.J.A68:14-4.2.

6. Pupils with disabilities are included in Statelevand district-wide assessment
programs with appropriate accommodations, wheressy according to
N.J.A.C. 6A:14-4.10. All pupils with disabilitiesillvparticipate in State-wide
assessments or the applicable Alternative Profigiékssessment in grades three,
four, five, six, . seven, eight, and eleven in adaoce with their assigned grade
level.

7. Pupils with disabilities are afforded procedwaifleguards required by N.J.A.C.
6A:14-2.1 et seq., including appointment of a sgate parent, when appropriate.

8. A free appropriate public education is availablall pupils with disabilities
between the ages of three and twenty-one, inauplupils with disabilities who
have been suspended or expelled from school:
a. The obligation to make a free, appropriate puddiucation available to
each eligible pupil begins no later than the psipiiird birthday and that
an individualized education program (IEP) is ireefffor the pupil by that
date;



DELANCO TOWNSHIP BOARD OF EDUCATION

2460. SPECIAL EDUCATION (M)
Page 3 of 16

b. If a child's third birthday occurs during thersuer, the child's IEP
Team shall determine the date when services uhddEP will begin;

c. A free appropriate public education is availablany pupil with a
disability who is eligible for special educationdarelated services, even
though the pupil is advancing from grade to grade;

d. The services and placement needed by eachpitipi& disability to
receive a free, appropriate public education aseth@n the pupil's unique
needs and not on the pupil's disability; and

e. The services and placement needed by eachwitipia
disability to receive a free, appropriate publiceation are provided in
appropriate educational settings as close to tpd'pthhome as possible
and, when the IEP does not describe specific cisinis, the pupil is
educated in the school he or she would attendtirpupil with a
disability.

9. Children with disabilities participating in earhtervention programs assisted
under IDEA Part C who will participate in preschpobgrams under N.J.A.C.
6A:14 will experience a smooth transition and handEP developed and
implemented according to N.J.A.C. 6A:14-3.3(e) &hdlA.C. 6A:14-3.7.

10. Full educational opportunity to all pupils wdrsabilitics is provided.

1l. The compilation, maintenance, access to, anfidentiality of pupil records
are in accordance with N.J.A.C. 6A:32-7.

12. Provision is made for the participation of peipiith disabilities who are
placed by their parent(s) in nonpublic schools atiog to N.J.A.C. 6A:14-6.1
and 6.2.

13. Pupils with disabilities who are placed in ptr schools by the district Board
are provided special education and related seratae cost to their parent(s)
according to N.J.A.C. 6A:14-1.1(d) and N.J.A.C. 8A:7.5(b)3.

14. All personnel serving pupils with disabilitiage highly qualified and
appropriately certified and licensed, where a Iggeis required, in accordance
with State and Federal law.
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15. The in-service training needs for professi@mal paraprofessional staff who
provide special education, general education atedlservices are identified, and
that appropriate in-service training is providetle™istrict Board shall maintain
information to demonstrate its efforts to:

a. Prepare general and special education persaiithetontent
knowledge and collaborative skills needed to meeteeds of children
with disabilities;

b. Enhance the ability of teachers and others ¢ostrategies, such as
behavioral interventions, to address the condupupils with disabilities
that impedes the learning of pupils with disal@btand others;

c. Acquire and disseminate to teachers, admingssaschool Board
members, and related services personnel, significeowledge derived
from educational research and other sources andhmwaistrict will, if
appropriate, adopt promising practices, materiatstachnology;

d. Ensure that the in-service training is integtatethe maximum extent
possible with other professional development aiiéisi and e. Provide for
joint training activities of parent(s) and spe@&@dulcation, related services
and general education personnel.

16. Instructional material will be provided to [ior print-disabled pupils in a
timely manner.

17. For pupils with disabilities who are potengyadligible to receive services
from the Division of Developmental Disabilitiestime Department of Human
Services the district will provide, pursuant to theiform Application Act,
N.J.S.A. 30:4-25.10 et seq., the necessary matdadhe parent(s) to apply for
such services.

18. The school district will not accept the useleictronic mail from the parent(s)
to submit requests to a school official regardiefgiral, identification,

evaluation, classification, and the provision dfese, appropriate public
education.

19. The school district will provide teacher aidesl the appropriate general or
special education teaching staff time for consuitabn a regular basis as
specified in each pupil's IEP.
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The school district shall provide an Assuranceestant to the County Office of
Education that the Board of Education has adoptedadquired special education policies
and procedures/regulations and the district is ¢gimgp with the mandated policies and
procedures/regulations.

N.J.A.C. 6A:14-1 et seg.
20 USC 8!400 et seg.

34 C.F.R. 8300 et seq.
Adopted: September 2009

All pupils with disabilities, who are in need ofesxpal education and related services,
including pupils with disabilities attending nongigtschools, and highly mobile pupils
such as migrant workers' children and homelesdpuggyardless of the severity of their
disabilities, are located, identified and evaluatedording to N.J.A.C. 6A:14-3.3
A. Procedures for Locating Pupils With Disabilities
1. The Child Study Team Director will coordinate tthild fmd activities
to locate, identify and evaluate all children, atfgse through twenty-one,
who reside within the school district or attend plplic schools within
the school district and who may be disabled.

2. By May of each school year, the Child Study Td2irector or his/her
designee will conduct child find activities incladi but not limited to:
a. Development of child find materials for distriimoun.

b. Broadcasting of child find information on théeol district
cable television station. (if applicable)

c. Distribution of flyers to the parents of all piggenrolled in the
school district.

d. Mailing of child find material to nonpublic sabis in the area.

e. Mailing of child find material to local pediatrans, hospitals
and clergy.

f. Public service announcements on the local foréagguage
radio stations and cable television stations infdélilewing
languages (list languages) English
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g. Public service announcements in local newspapers

h. Distribution of child find materials in superriats,
convenience stores, shelters for the homelessicpard private
social service agency locations and nursery sghasiders.

i. Mailing information letters to local physicianspspitals, nursery
schools, non-public schools, health departmentanuonity
centers, rescue squads and churches.

J- A guide to preschool services for potentiallgabled children
ages three to five is made available.

k. Posting of State developed child find mater@ighe District
Website for potentially disabled pupils and/or gamtervention
program.

. Training of home school advocate/school commuldisons or
others to assist in the identification of potemyialisabled pupils.

m. Listings of Early Intervention Program (EIP)¢cdd nursery
schools and pediatricians are maintained. Theidistpreschool
coordinator (or other) maintains contact with Ed®rlinator and
nursery school director.

n. Information is distributed through the Parenwvisdry
Committee.

0. School handbooks distributed to parents comtémmation
describing special education services.

p. Distribution of information to the school distts ESL/Bilingual
teachers describing child find activities.

g. Pupils entering Kindergarten are screened atlyntaeidentify
potentially disabled pupils.

r. Intervention and Referral Services Committe&RE) have
been established in all school buildings.
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3. No later than May of each school year the C8tlady Team Director
will contact by mail the Administrator of the norigic school(s) to
request input from nonpublic school parents anitiafs for suggestions
on ways to conduct child find activities for pupdigending nonpublic
schools. The child find activities for nonpubliegils shall be comparable
to the child find activities for public school pigoi

Based on the suggestions from the representatitbe monpublic schools and
parent(s), the Child Study Team Director will mgdifie child find activities for the
next school year, as appropriate.

B. Procedures for Intervention in the General EtlanaProgram a staff member
or agency shall provide in writing a request fdemention services for pupils
ages 3 to | 5 to the Building Principal or desigriBee request shall contain the
following:

1. Reason for request (including parental or goluttil request);
2. Descriptive behavior of pupil performanec; and
3. Indication of the prior interventions.

Teachers and other school professionals, as apat®pwill be in-serviced annually by
the Building Principal or designee regarding thecpdures for initiating and providing
interventions in the general education program. Jdrent(s) will be informed of the
procedures to initiate interventions in the genedalcation program. The Superintendent
or designee will oversee the district's implemeatatind effectiveness of the procedures
for interventions in the general education program.

An Intervention and Referral Services CommitteeRE) will be in place in each school
building pursuant to N.J.A.C. 6A:16-8.]. The Buid Principal or designee will be
responsible for the following:

1. The implementation and effectiveness of buildengl I&RS Committee;

2. Will identify the roles and responsibilitiestmiilding staff who participate in
planning and providing intervention services; and

3. Review, assess and document the effectivenebe skrvices provided in
achieving the outcome identified in the interventan. *Sample forms are
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located in the Resource Manual for Intervention Reéerral Services published
by the NJDOE.

4. The 1&RS Committee shall:
a. Plan and provide appropriate intervention sesiic

b. Actively involve the parent(s) in the developmand implementation
of intervention plans;

c. Develop an action plan for an identified pupiligh specifies specific
tasks, resources, persons responsible, compledites,ddate for review;

d. Coordinate the services of community based kani health provider
agencies;

e. Process and complete the documentation forms;

f. Review and assess the effectiveness of thecgsryrovided in
achieving the outcomes identified in the interventand referral plan;

g. Ensure the type, frequency, duration, and effecess of the
interventions are documented.

5. The Building Principal will insure that:
a. I&RS Committee receive in-service training bg Building Principal
or designee by December each school year;

b. Staff handbooks are updated by September ahddemnformation
regarding intervention procedures;

c. New instructional staff attend the district'seatation program
commencing in the month of September which includ&gmation on
I&RS Committee;

d. Parent/pupil handbooks distributed in the maitSeptember and
include information on intervention services.

C. Procedures for Referral
Referral procedures are included in professioradf Bandbooks and referral
forms are available in the Principal's office, @lgld Study Team office, and the
Office of Superintendent.

| . Parental Notification of Referral Procedures
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Referral procedures shall be included on the Ristrivebsite. These
procedures and publications shall be updated alyraradl be distributed
to the parent(s) and appropriate social servicenaithre agencies not
later than October | of each year.

2. Parent Initiated Referral
When a parent makes a written request for an etratusp determine
eligibility for services:
a. The written request shall be received and daydtie Building
Administrator;

b. The written request shall be immediately forveartb the office
of special services/special education;

c. A file will be initiated to include a timelin@f processing the
referral including the date that initiates the tiyeday timeline for
conducting the referral/identification meeting dadns used to
open a case;

d. Upon receipt of the referral a request for ammany and review
of health and medical information regarding theipsipall be
forwarded to the school nurse who will transmit saenmary to
the Child Study Team (CST);

e. The Child Study Team Director will convene a
referral/identification meeting within twenty catéar days
(excluding school holidays, but not summer vacatairthe date
the request was received by the district;

f. A "Notice of a Referral/ldentification Meetingtlill be sent to
the parent(s);

g. The notice will contain "Parental Rights in Spé&ducation”
(PRISE) Booklet; and

h. The referral/identification meeting will be atteed by the
parent(s), CST and regular education teacher.

3. School Initiated Referral
Referral of a pupil may be made by administratimstructional and other
professional staff to determine eligibility for e services when:
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a. It is determined (optional: through the 1&RS Qoittee) that
interventions in the general education program moteadequately
addressed the educational difficulties and it ieeled that the
pupil may be disabled.

b. It can be documented that the nature of thel'sigducational
problem(s) is such that an evaluation to deterraliggbility for
services is warranted without delay.

c. The Building Administrator, through in-servicaiting, shall
ensure that pupils who may be potentially disalledreferred
even though they are advancing from grade to grade.

The following procedure will be followed for a saianitiated
referral:

a. A referral to the CST will be completed by tbéerring staff
member;

b. I&RS documentation (including, but not limitem teacher reports,
grades and other relevant data (optional: thevatdgion record) shall be
forwarded with the referral to the CST along witty @ther relevant data;

c. I&RS documentation does not need to be forwafdedirect referral
when the nature of the pupil's problem is such tiatevaluation is
warranted without delay;

d. The referral should be dated upon receipt byCi&€;

e. A file will be initiated to include a timelineif processing the referral
including the date that initiates the twenty-dayeline for conducting the
referral/identification meeting;

f. Upon receipt of the referral, a request for mmary and review of
health and medical information regarding the papdll be forwarded to
the school nurse who will transmit the summarh® €ST;

g. The Child Study Team Director will convene eredllidentification
meeting within twenty calendar days (excluding sttmlidays, but not
summer vacation) of the date recorded on the adferr
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h. A "Notice of a Referral/ldentification Meeting/ill be sent to the
parent(s);

i. The notice shall contain "Parental Rights in SaleEducation”
(PRISE); and

j- The referral/identification meeting will be attded by the parent(s),
CST and regular education teacher.

4. The district may use community rehabilitationgnams approved by the New
Jersey Department of Labor, Division of VocatioRahabilitation Services or
any other State agency empowered to accept segoledat pupil placement
according to N.J.A.C. 6A:14-4.7(f)1.

5. Each evaluation of the pupil requires an assessto determine appropriate
post-secondary outcomes as part of transition ggs\planning.

6. Each IEP Team member is required to certify itimg whether the IEP Team
report reflects his or her conclusions. In the ¢tiea IEP Team report does not
reflect the IEP Team member's conclusion, the IE&"T member must submit a
dissenting opinion in order to ensure the pareid(ajvare of dissenting opinions
regarding the determination of eligibility for aesific learning disability.

7. The parent(s) must receive a copy of their &hidstaluation report and any
documentation leading to a determination of eligipnot less than ten calendar
days prior to the eligibility conference in orderensure the parent(s) has a
reasonable amount of time to review documentatrar o an eligibility
conference.

8. A pupil may be referred directly to the Childi® Team when warranted.

Adopted: September 2009

Copyright A© 2003 Strauss Esmay Associates, LLP
36 Washington Street, Suite 1A, Toms River, NJ 5387
ph:(732)349-0777 fax:(732)349-9330
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A free and appropriate public education is avadablall pupils with disabilities between
the ages of three and twenty-one including pupith disabilities who have been
suspended or expelled from school. Proceduresdeggthe provision of a free and
appropriate public education to pupils with disiies$ who are suspended or expelled are
as follows:

1. School officials responsible for implementinggensions/expulsions in the

district are the following: (List school official##signees by district

organizational level.)

a. X 6-8 Buildin Administrator

b. x PreK - 5 Principal
2. Each time a pupil with a disability is removedrh his/her current placement
for disciplinary reasons, notification of the rerabis provided to the case
manager by the Principal or designee. (Notificatizust be in written format for

documentation.)

a. Removal for at least half of the school dayldbakeported via the
Electronic Violence and Vandalism Reporting System.

3. Each Principal or designee will ensure thatstesy is in place to track the
number of days a pupil with disabilities has bemmaved for disciplinary
reasons. Documentation will include:

a. Pupil's name;

b. The infraction;

c. Time suspended; and

d. The cumulative days suspended including remiova portion of the
school day which is counted proportionately.

4. When a pupil is suspended from transportation:

a. Suspension from transportation is not countezldesy of removal if the
pupil attended school.

b. Suspension from transportation is counted asyatiremoval if the
pupil does not attend school.
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c. If transportation is included in the pupil's IB®a required related
service, the school district shall provide alteenmfnsportation during the
period of suspension from the typical means ofgpantation.

d. Suspension from transportation may be counteddas/ of absence
rather than a day of removal if the district madailable an alternate
means of transportation and the pupil does nohatsehool.

5. When a pupil with a disability participates mia-school suspension program,
the Principal or designee shall ensure that ppgtmn in the program is not
considered removal when determining whether a raatafion determination
must be conducted if the program provides the ¥ahg:

a. Opportunity for the pupil to participate andgness in the general
curriculum,

b. Services and modifications specified in the paipi

c. Interaction with non-disabled peers to the extieey would have in the
current placement, and

d. The pupil is counted as present for the timensjpethe in-school
suspension program.

6. When a series of short-term removals will acclameuto more than ten school
days in the year:

a. The Principal/Vice Principal or designee anddhge manager will
consult to determine whether the removals createage of placement
according to N.J.A.C. 6A:14-2.8(c)2. Written documagion of the
consultation between the school administrationtheccase manager shall
be maintained by the case manager.

b. If it is determined that there is no changelacement, the
Principal/Vice Principal or designee, the case rganaand special
education teacher will consult to determine themixto which services
are necessary to:

(1) Enable the pupil to participate and progregg@priately in
the general education curriculum; and
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(2) Advance appropriately toward achieving the ga&t out in the
pupil's IEP. Written documentation of the condidiaand
services provided shall be maintained in the pufiie.

7. When a disabled pupil is removed from his/heremnt placement for more than
ten days and the removal does not constitute agehi@nplacement, the case
manager shall convene a meeting of the IEP Teamaanukecessary or required,
conduct a functional behavior assessment and retfiewehavioral intervention
plan according to N.J.A.C. 6A:14 Appendix A, 20 WCS8I415(k). The IEP
Team shall:

a. Review the behavioral intervention plan andnhitgslementation;

b. Determine if modifications are necessary; and

c. Modify the behavioral intervention plan andiitgolementation as
appropriate. The plan will be modified to the exteacessary if at least
one member of the team determines that modificatawae necessary.
The case manager will document the date and tleomet of the meeting.
The documentation shall be placed in the puplés fProcedures
Regarding the Provision of a Free and Appropriaigli® Education to
Preschool Age Pupils with Disabilities To ensura goreschoolers with
disabilities who are not participating in an eanfervention program have
their initial IEP's in effect by their third birtlag, a written request for an
initial evaluation shall be forwarded to the distri
The following procedures will be followed:
1. A parent of a preschool-age pupil suspectechwoiny a
disability, who requests a Child Study Team (CS/&leation by
telephone, will be advised to submit a written egjufor an
evaluation to the Superintendent.

2. Upon receipt of the written request, the reqshkatl be dated
and signed by the recipient.

3. The district will respond to referrals of presolers according
to N.J.A.C. 6A:14-3.3(e).

4. A file will be initiated for the potentiallgisabled preschooler:

a. The Child Study Team Director will convene a
referrallidentification meeting within twenty caldgr days
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(excluding school holidays but not summer vacatwafrthe
date recorded on the request;

b. A "Notice of Referral/ Identification Meeting"ilvbe
sent to the parent(s);

c. The notice will contain "Parental Rights in Spéc
Education” (PRISE) Booklet;

d. The meeting will be attended by the CST, inalgda
speech language specialist, the parent(s), arethdewho is
knowledgeable about the district's program; amdl grogram shall
be in place no later than ninety calendar days fileerdate of
consent.

Procedures Regarding the Provision of a Free, Apate Public Education to Pupils
with Disabilities Who Are Advancing From Grade toa@e The Building Administrator
through in-service training shall ensure pupilswdisabilitics who are @dvancing from
grade to grade with the support of specially desigservices, continue to be igible when
as part of a reevaluation, the IEP Team deternthpupil continues to require
specially designed services to progress in thergéeducation curriculum and the use of
functional assessment information supports theT&&m's determination.

Procedures Involving Procedural Safeguards to BiNwl Yet Eligible For Special
Education Disciplinary procedural safeguards wplbly to pupils not yet eligible for
special education. The parent(s) and/or adult pupy assert any of the protections of
the law if the district had knowledge the pupil veagupil with a disability before the
behavior that precipitated the disciplinary actimeurred.

Adopted: September 2009

Copyright A© 2003 Strauss Esmay Associates, LLP
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2460.9. SPECIAL EDUCATION - TRANSITION FROM EARLY

INTERVENTION PROGRAMSTO PRESCHOOL PROGRAMS

Children with disabilities participating in earlytervention programs (EIP) assisted
under IDEA Part C who will participate in preschpobgrams under N.J.A.C. 6A:14-1.1
et seg. will experience a smooth transition anditveie an Individualized Education
Program (IEP) developed and implemented accoradimyd.A.C. 6A:14-3.3(e) and
N.J.A.C. 6A:14-3.7. Procedure for Child Study Te@®T) Member Attendance at the
Transition Planning Conference

1. The district will make available a CST membepéasoticipate in the preschool
transition planning conference arranged by thegiheded service coordinator
from the early intervention system and will:

a. Review the Part C Individualized Family Servitan for the child;
b. Provide the parent(s) written registration reguients;

c. Provide the parent(s) written information widspect to available
district programs for preschool pupils, includirgngral education
placement options; and

d. Provide the parent(s) a form to use to requmedtthe Part C service
coordinator be invited to the child's IEP meeting.

2. The district will work collaboratively with thEIP designated service
coordinator or early intervention system to elinnbarriers regarding meeting
times and locations.

3. School district officials shall adhere to albpedures contained in N.J.A.C.
6A:14-1.1 et seq. for transitioning children witisabilities from EIP to preschool
programs.

4. The Part C service coordinator shall be invitethe initial IEP meeting for a
pupil transitioning from Part C to Part B.

Adopted: September 2009
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