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COMMERCIAL DRIVER CONTROLLED SUBSTANCE AND ALCOHOL
TESTING
The Board of Education is committed to a safecedfit and alcohol and drug-free
workplace, that protects the district's pupils &#l &s the health and safety of its
employees and the general public. The Board resgjtivag all drivers performing
any safety-sensitive function are free of drugs @edhol and will test those employees
who operate a commercial motor vehicle in accordavith 49 C.F.R. 382 et seg. and 49
C.F.R. 40 et seg. Safety-sensitive function aneefby 49 C.F.R. 382.107 means
all time from the time a driver begins work or éxjuired to be in readiness to work until
the time the driver is relieved from work and a$ponsibility for performing work.
Safety-sensitive function shall include:
A. All time at the terminal facility or any publroperty waiting to be dispatched
unless relieved from duty;

B. All time inspecting equipment;

C. All time spent at the driving controls of a coeneial motor vehicle in
operation;

D. All time other than driving time in or upon thiemmercial vehicle except in an
area defined as a sleeping berth;

E. All time loading and unloading a vehicle, supging, or assisting in the
loading or unloading, attending a vehicle beinglkzhor unloaded, remaining in
readiness to operate the vehicle or in giving oergng receipts for shipments
loaded and unloaded;

F. All time spent performing driver requirementkated to accidents; and

G. All time repairing, obtaining assistance, or a&mng in attendance with the
vehicle.

The Omnibus Transportation Employee Testing Actiireg all operators of commercial
motor vehicles subject to the Commercial Driverselise requirements to be tested for
controlled substances and alcohol. Federal reguisif the U.S. Department of
Transportation require that school bus drivers el @ drivers of private carriers of
passengers contracted by the Board be requiratbtaisto alcohol and controlled
substance testing in accordance with 49 C.F.R.4®%aiThe Board designates the
Superintendent as the Designated Employer Repagsen{DER). officer of the Board

of Education. The Board may contract with a sereigent to provide the testing services
as required by Federal Regulations.
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No driver at any work site will possess, manufaetuise, sell, or distribute any quantity
of any controlled substance, lawful or unlawful,igéhin sufficient quantity could result
in impaired performance, with the exception of sabses administered by or under the
instructions of a physician. No driver shall penfiosafety-sensitive functions within four
hours after using alcohol and the district will permit a driver that used alcohol within
four hours of performing safety-sensitive functis@agperform such functions if the
district has actual knowledge of the use.

Violations

Any violation of this policy may result in discipk, up to and including termination.
Prohibited Substances The presence of any of tleiag controlled substances

in the body, as evidenced by the results of th@lrgcreening and subsequent
confirmatory analysis provided in the policy, i®pibited for any employee assigned to a
classification covered by this policy. All cutofbecentrations are as per 49 C.F.R.

40.87 and are expressed in nanograms per mill{litgtmL).

Type of Drug or Metabolite Initial Test Confirmation Test

Marijuana metabolites 50

Delta-9-tetrahydrocanna-

Binol-9-carboxylic acid (THC) 15

Cocaine metabolites 300 150

(Benzoylecgonine)

Phencyclidine (PCP) 25 25

Amphetamines 1000

Amphetamine 500

Methamphetamine 500* (*Specimen must also contaipreetamine at a concentration
greater than or equal to 200 ng/mL.)

Opiate metabolites 2000

Codeine 2000

Morphine 2000

6-acetylmorphine (6-AM) 10**

(**Test for 6-AM in the specimen. Conduct this tesly when specimen contains

morphine at a concentration greater than or equ2000 ng/mL.)

Alcohol .02 or higher .02 or higher

Testing Procedures

All testing for controlled dangerous substances$ lalconducted in accordance with 49
C.F.R. Part 40, Subparts A, B, C, D, E, F, G, H krthe district will only test for the
above stated five drugs or classes of drugs inrdecce with 49 C.F.R. 40.85. Testing
for alcohol will be conducted in accordance wit8sC.F.R. Part 40, Subparts J, K, L,
M and N.



DELANCO TOWNSHIP BOARD OF EDUCATION

4219 /Page 3 of 19
Commercial Driver Controlled Substances and Alcaresting

Definitions
"Alcohol" means the drinking or swallowing of anguerage, liquid mixture or
preparation (including medication) containing alalboh

"Confirmatory Drug Test" means a second analyficatedure performed on a urine
specimen to identify and quantify the presence sgecific drug or drug metabolite.

"Confirmed Drug Test" means a confirmation drug teseived by a Medical Review
Officer (MRO) from a certified laboratory.

"Controlled substances" means those substanceifiegim 49 C.F.R. 40.85.
"CCF" means the Federal Drug Testing custody anurGoForm.

"Designated Employer Representative" is an employéiee district authorized to take
immediate action(s) to remove employees from safehsitive duties, or cause
employees to be removed from these covered datnesto make required decisions

in the testing and evaluation processes. The DatgdrEmployer Representative (DER)
shall receive test results and other communicationthe employer, consistent with the
requirements of this policy and 49 C.F.R. 40. Seréagents cannot act as a DER.

"FMCSA" means Federal Motor Carrier Safety Admiragon.

"Initial Drug Test" means the test used to difféizie a negative specimen from one that
requires further testing for drugs or drug metabsli

"Initial Validity Screening" means the first testad to determine if a specimen is
adulterated, diluted or substituted.

"Medical Review Officer" is a licensed physiciarspensible for receiving and reviewing
laboratory results generated by the district's desting program and evaluating medical
explanations for certain drug test results.

"Possess" means either in or on the driver's peasonal effects, motor vehicle or
areas substantially entrusted to the control ofitineer.

"Service agent" is any person or entity, other tamaemployee of the Board, who
provides services specified under 49 C.F.R. 40eédtoard.
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"Substance Abuse Professional” is a person whaiated employees who have violated
a drug and alcohol regulation and makes recommiemsgatoncerning education,
treatment, follow-up testing and aftercare. Indiats permitted to act as Substance
Abuse Professionals must possess the credentialglased in Commercial Driver
Controlled Substances and

"Work Site" means any motor vehicle, office, builgj yard or other location at which
the driver is to perform work.

Categories of Testing
For the purpose of this policy, the occurrenceheffollowing circumstances/instances
shall require an employee to submit to a contradlgloistance and alcohol screening:

A. Pre-Employment Testing An individual who has applied for and has been
selected to operate a Board vehicle shall, befegiining employment with
the Board, submit to a controlled substance scngani conjunction with any required
physical examination as per Policy No. 4160. Suthening shall be conducted in
accordance with the procedures set forth in thigypand 49 C.F.R. 40. No individual
receiving a positive confirmed test result, fronstsgcreening will be employed by the
Board.

An exception to the pre-employment screening mambde if the prospective employee:
1. Has participated in a controlled substancentggirogram that met the
requirements of 49 C.F.R. 382 et seg. within treious thirty days and while
participating in that program either:

a. Was tested for controlled substances withirpds six months (from
the date of application to the district), or

b. Participated in the random controlled substatesting program for the
previous twelve months (from the date of applicato the district); and

c. The DER must ensure that no prior employeh¢oRER's knowledge,
has records of a violation of a controlled substalesting program within
the previous six months. If an individual is s@ewted, the Designated
Employer Representative (DER) shall contact theradtand/or

controlled substances testing program in whichdtieer participated and
obtain the following information in accordance wit C.F.R.382.301(c):

1. Name and address of the program;

2. Verification of the driver's participation;
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3. Verification that the program conforms to fedenasidelines
4. Verification the driver qualified and did nofuse to be tested
for controlled substances;

5. The date the driver was last tested for comtdoflubstances; and

6. The results of any tests taken within the lastreonths and any
other violations.

PART TWO OF THREE .
B. Random Testing A Covered employee shall be subject to subméti¢ohol
and controlled substance testing on an unannousrtgdandom basis resulting
from the selection by a random generation methagoio accordance with 49
C.F.R. 383.305(i). Random testing will be spreasomably throughout any
given calendar year. The minimum annual percentaigefor random alcohol
testing shall be 10% of the average number of dsivEhe minimum rate
of random controlled substances testing shall 8¢ 60the average number of
drivers. These rates may be adjusted as deterrhingdte FHWA (Federal
Highway Administration) Administrator in accordanegh 49 C.F.R. 382.305.
Drivers shall only be random tested when perfornsaigty-sensitive functions or
immediately prior to or immediately following theiormance of safety-
sensitive functions.

C. Post-Accident TestingThe involvement by an employee in a motor vehicl
collision while operating a Board vehicle when sackident results in property
damage or personal injury, may trigger a post-astidrug and alcohol test.
As soon as practical following an occurrence, tiROwill require post-accident
drug/alcohol screening for each of the survivingets:

1. Who was performing safety-sensitive functionhwespect to a
vehicle, if the accident involves the loss of hurtite) or

2. Who receives a citation within eight hours @ titcurrence under State
or local law for a moving traffic violation arisirfgopm the accident, if the
accident involved:

a. Bodily injury to any person, who, as a resulthaf injury
immediately receives medical treatment away froenstene of
the accident; or
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b. One or more motor vehicles incurring disablimgnage as a
result of the accident, requiring the motor vehtolde transported
away from the scene by a tow truck or other mogdicle.

3. If the alcohol test is not administered withirothours following
the accident, the DER will prepare and maintaitiilera record
stating the reasons the test was not promptly adtaned. If the
alcohol test is not administered within eight hoiat®wing the
accident, the DER shall cease attempts to admiritstealcohol
test and shall prepare and maintain the same reRexbrds shall
be submitted to the FMCSA upon request. As sogoasible
following an occurrence, the district will requipest-accident
controlled substance screening for each of thengngrdrivers:

1. Who was performing safety-sensitive functiongwi
respect to a vehicle, if the accident involvesltdss of
human life; or

2. Who receives a citation within thirty-two howfsthe
occurrence under State or local law for a moviaffitr
violation arising from the accident, if the accidewolved:

a. Bodily injury to any person, who, as a result of
the injury immediately receives medical treatment
away from the scene of the accident; or

b. One or more motor vehicles incurring disabling
damage as a result of the accident, requiring the
motor vehicle to be transported away from the scene
by a tow truck or other motor vehicle.

3. If the controlled substance test is not admanest within
thirty-two hours following the accident, the DERah
cease attempts to administer the controlled substtast
and shall prepare and maintain the same recorcriec
shall be submitted to the FMCSA upon request. ikedr
who is subject to post-accident testing shall remeadily
available for such testing or be deemed to haueseef to
submit for testing. A driver who is injured in acc&dent
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and requires medical care, shall submit to posidaot
drug and controlled substance testing by the medasa

facility providing the treatment or a designeelef Board
if the facility is unable to provide the testingotNing
herein shall be construed to prevent the drivenfleaving
the scene of the accident for the period requiveabtain
necessary assistance or to obtain emergency medical

D. Reasonable Suspicion Testinghe DER may require a driver to submit to an
alcohol and/or controlled substance test when tiverdis observed by a
supervisor or school official who is trained in amtance with 49 C.F.R. 382.603
and causes the observer to have reasonable suspndielieve the driver has
violated 49 C.F.R. 382 et seg. Reasonable suspmsigst exist to require the
driver to undergo a test and must be based onfgpetintemporaneous,
articulable observations concerning the appeardredgvior, speech or body
odors of the driver. The observations may incluakdations of the chronic and
withdrawal effects of controlled substances. Reabte suspicion alcohol testing
is authorized only if the required observationsraesle during, just preceding, or
just after the period of the work day the driveraguired to be in compliance
with the testing requirements of 49 C.F.R. 382¢t sReasonable suspicion
testing may be required of a driver while the drigeperforming, just before the
driver will perform or just after the driver hasased performing safety-sensitive
functions. If the alcohol test is not administevéthin two hours following the
determination a reasonable suspicion test is reduthe DER will prepare and
maintain on file a record stating the reasonsdlewas not promptly
administered. If the alcohol test is not adminestiewithin eight hours following
the determination, the DER shall cease attempasltainister the alcohol test and
shall state in the record the reasons for not adiening the test. No driver shall
report for duty or remain on duty requiring therfpamance of safety-sensitive
functions while the driver is under the influendepimpaired by alcohol, as
shown by the behavioral, speech and performanceaitws of alcohol misuse.
The driver will also not be able to perform or done to perform safety-sensitive
functions until an alcohol test is administered Hreldriver's concentration
measures less than 0.02 or twenty-four hours hiapsed following the
determination that reasonable suspicion existeddoire an alcohol test. A
written record of the observations leading to aoeable suspicion test shall be
made and signed by the supervisor and/or schoclafthat made the
observations. This record shall be made within ty«our hours of the observed
behavior or before the results of the test areassld, whichever is earlier.
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E. Return to Duty TestingThe district is not required to return an empleyo a
safety-sensitive position upon receipt of a conéidnarug and/or alcohol test. The
Designated Employer Representative (DER) may recamanto the

Superintendent of Schools the individual's emplaynhe terminated depending
on the circumstances. In the event the DER doesegommend termination, the
DER shall ensure that before a driver returns ty dequiring the performance of
a safety-sensitive function, the driver shall uigdea return to duty alcohol test
indicating a breath alcohol concentration of l1és81t0.02 and a controlled-
substances test with a result indicating a verifiedative result for controlled-
substances use as required in 49 C.F.R. 40.30&8er®permitted to return to
duty are required to take return-to-duty tests simall be evaluated by a
Substance Abuse Professional (SAP). These indilgduast participate in an
assistance program prescribed by the SAP and aseddn 49. C.F.R. 40
Subpart O. The SAP will determine a written folloyy testing plan for any
individual who has been permitted to return to wamnkli has successfully
complied with the SAP's recommendations for edanand/or treatment. Such
employees are subject to a minimum of six unannedjiollow-up drug
screenings and alcohol tests over the followingwevenonths. The testing shall
not exceed sixty months. Alcohol follow-up testsiwall be performed only when
the driver is performing safety-sensitive functi@ansmmediately prior to
performing or immediately after performing safegnsitive functions. All
follow-up testing will be completed in accordancéwd9 C.F.R. 40.307. The
SAP will comply with all reporting requirements49 C.F.R. 40.311. Medical
Review Officer 04RO) Notifications The Board shathploy or contract with a
medical review officer who is a licensed physict#nD. or D.O.) and shall
designate the Medical Review Officer as the irdlinal responsible for receiving
laboratory results generated by the testing progréhe individual designated as
the medical review official shall have knowledgesabstance abuse disorders
and have appropriate medical training to interpret evaluate the individuals
confirmed positive test together with his/her matllastory and other biomedical
data. The Medical Review Officer will perform alirfctions and responsibilities
as required in 49 C.F.R. 49 Subpart G.

A. Employer Notification -The Medical Review officer may report controlledstances

test results to the DER by any means of commumicatiowever, a signed, written
notification must be forwarded within three busmdays of the completion of the
Medical Review Officer's evaluation. The MedicaMigsv Officer must report all drug
test results to the employer. The MRO may userzesigr stamped and dated legible
photocopy of Copy 2 of the CCF to report test rssot a written report that must
include, at a minimum, the information requiredtthC.F.R. 40.163.
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Split Specimen Tests
Split specimen testing will be conducted in accaogawith 49 C.F.R. 40 Subpart H.
Under split-sample collection procedures, the drhas seventy-two hours from the time

of notification of a positive result to request MO to order a test of the split
specimen. If the driver does not request a spéitspen test within seventy-two hours,
the driver may present to the MRO information doeating that serious injury, illness,
lack of actual notice of the verified test resuigbility to contact the MRO, or other
circumstances unavoidably prevented the individweth making a timely request.

If the split specimen is unavailable or appearsfiigent, the laboratory will continue
the testing process of the primary O specimeneasatioratory would normally. The
laboratory will report the results for the primagyecimen without providing the

MRO information regarding the unavailable split@peen. In the event the MRO
requests the split specimen be forwarded to anddberatory, the laboratory will report
to the MRO the split specimen is unavailable fatitey and the laboratory will

provide the MRO with as much information as possdiout the cause of the
unavailability.

Designated Collection Facility

The Board shall designate the facility to be usedHe collection of the specimen;
provided, however, that the designated facilityllghassess all required licenses and
permits. The collection site will take place inagifity meeting the requirements of 49
C.F.R. 40 Subpart D. The DER will ensure the cdibecsite meets the security
requirements of 49 C.F.R. 40.43.

Designated Screening Laboratory

The Board shall designate the laboratory to whallected fluid samples will be

forwarded for drug/alcohol screening. Drug testadgpratories must be certified by the
Department of Health and Human Services (HHS) utiteNational Laboratory
Certification Program (NLCP) for all testing recedrunder 49C.F.R. 40. The laboratory
will perform all responsibilities as required incacdance with 49 C.F.R. 40 Subpatrt F.
Specimens The normal screening methodology forrothed substances shall

be urinalysis, collected by a representative ofBbard at a designated site. The presence
of alcohol will be determined by an Alcohol ScreenDevice (ASD) or an Evidential
Breath Testing Device, administered by an indiviaeatified

PART THREE OF THREE.

Refusal to Submit

A driver will be deemed as refusing to take a dregj as described in with 49 C.F.R.
40.191. As per 49 C.F.R. 40.191, an individual sefuto take a drug test if he/she:

DELANCO TOWNSHIP BOARD OF EDUCATION
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1. Fails to appear for any test (except a pre-eympémt test) within a reasonable
time, as determined by the DER, consistent witHiegiple DOT agency
regulations, after being directed to do so by tEdRD

2. Fails to remain at the testing site until thatitey process is complete. An
employee who leaves the testing site before theteprocess commences for a
pre-employment test is not deemed to have refusésbt;

3. Fails to provide a urine specimen for any deg tequired by this policy. An
employee who does not provide a urine specimenusedae or she has left the
testing site before the testing process commermees ffre-employment test is not
deemed to have refused to test;

4. In the case of a directly observed or monit@@tection in a drug test, fails to
permit the observation or monitoring of providing@ecimen,;

5. Fails to provide a sufficient amount of urineemidirected, and it has been
determined, through a required medical evaluatioat, there was no adequate
medical explanation for the failure;

6. Fails or declines to take a second test the BbiEt®llector has directed the
individual to take;

7. Fails to undergo a medical examination or evanaas directed by the MRO
as part of the verification process, or as diretigthe DER under Sec.
40.193(d). In the case of a pre-employment drug ties individual is deemed to
have refused to test on this basis only if theggrgloyment test is conducted
following a contingent offer of employment;

8. Fails to cooperate with any part of the tespiracess (e.g., refuses to empty
pockets when so directed by the collector, behavasconfrontational way that
disrupts the collection process); or

9. If the MRO reports the driver had a verified ehated or substituted test
result. If an individual refuses to participateaipart of the testing process, the
collector or MRO, must terminate the portion of tasting process, document the
refusal on the CCF (including in the case of thikector, printing the employee's
name on Copy 2 of the CCF), immediately notify DR by any means (e.g.,
telephone or secure fax machine) that ensureshitbaefusal notification is
immediately received. A referral physician (e.dnygician evaluating a "shy
bladder" condition or a claim of a legitimate mediexplanation in a validity
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testing situation), must notify the MRO, who inrwill notify the DER. In
addition, the collector must note the refusal m'tRemarks" line (Step 2), and
sign and date the CCF. The MRO must note the relfiysehecking the "refused
to test because" box (Step 6) on Copy 2 of the G@G#&,add the reason on the
"Remarks" line. The MRO must then sign and datea@&. When the driver

refuses to take a non-DOT test or to sign a non-Bm, the driver has not
refused to take a DOT test. There are no conseqaamaer DOT agency
regulations for refusing to take a non-DOT test.

Recor d of Negative Screening

An employee required to submit to an alcohol andémtrolled substance as provided in
this policy and whose screening results are negatiay, at their option, have their
personnel file documented to reflect the negaibszilt.

Prescription Drugs

All bus drivers shall notify the DER of the useanfy prescription drugs. The Board may
require certification from the prescribing physitidat the use of the prescription drug
will not have an adverse affect on the driver'ditgtio properly perform safety-sensitive
functions.

Consequencesto Drivers Engaging in Prohibited Conduct
An employee whose fitness-for-duty screening predwcpositive result for a prohibited
substance:

A. Shall not be permitted to perform safety-seusifunctions;

B. Shall be advised by the DER of resources availtmbthem in evaluating and
resolving problems associated with the misuseauftadl or the use of controlled
substances;

C. Shall be evaluated by a substance abuse prof@ssvho shall determine what
assistance, if any, is needed to resolve probleitfisalcohol or controlled
substance use;

D. Undergo, before returning to duty, a returnadydalcohol test indicating a
breath level of less than 0.02 if the conduct imedlalcohol or a controlled
substance test with a verified negative result;

E. If assistance was required, the employee mustakiated by a substance
abuse professional to determine that the drivefdiisved the rehabilitation
program prescribed;
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F. Be subject to unannounced follow up alcohol andéntrolled substance abuse
testing;
G. Be subject to the disciplinary policy and regiolas of the Board.

Return-to-Work Agreement
An employee who has returned to work and who tailsomply with any of the terms of
the Return to Work Agreement shall be subject taiteation.

M aintenance and Retention of Records
The DER shall maintain and retain all records gsired by federal regulation. Records
shall include at least the following:

A. Consolidated annual calendar year summaries
1. Collection logbooks (if used);

2. Documents related to the random selection pspces

3. Calibration documentation for Evidential Bred#@sting Devices (EBT'S);
4. Documentation of Breath Alcohol Technician (BAfining;

5. Documentation of reasoning for reasonable sisptesting;

6. Documentation of reasoning for post-accidertirigs

7. Documents verifying a medical explanation fa imability to provide
adequate breath or urine for testing; and

8. Consolidated annual calendar year summaries.

B. Records Related to the Driver's Test Results
1. Employer's copy of the alcohol test form, inchgdresults;

2. Employer's copy of the drug test chain of cugtaxd control form;
3. Documents sent to the employer by the MedicaidRe Officer;
4. Documentation of any driver's refusal to sulbimi required alcohol or

controlled substance test; and S. Documents prd\bgtea driver to dispute
results of test.
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C. Documentation of any Other Violations of Cor&dl
Substance Use or Alcohol Misuse Rules

D. Records Related to Evaluations and Training

1. Records pertaining to Substance Abuse ProfesSq®AP's) determination of
driver's need for assistance;

2. Records concerning a driver's compliance witl?'SAecommendations, and
records related to education and training;

3. Materials on drug and alcohol awareness, inolydi copy of the employer's
policy on drug use and alcohol misuse;

4. Documentation of compliance with requiremenprtovide drivers with
educational material, including driver's signedeiptof materials;

5. Documentation of supervisor training; and

6. Certification that training conducted under thike complies with all
requirements of the rule.

E. Records Related to Drug Testing

1. Agreements with collection site facilities, lahtories, Medical Review
Officers (MROQO's) and consortia;

2. Names and positions of officials and their ialéhe employer's alcohol and
controlled substance testing program;

3. Monthly statistical summaries of urinalysis; and
4. The employer's drug testing policy and proceslure

F. Required Period of Retention

Document to be maintained Period required to beta@ied Alcohol test results 5 Years
indicating a breath alcohol concentration of 0.0geater Verified positive 5 Years
controlled substance test results Refusals to submequired alcohol or controlled
substance tests 5 Years (including substitutediolterated test results) Required
calibration of 2 Years Evidential Breath Testingvizes (EBT's) All follow-up tests and
5 Years schedules for follow-up tests SubstancesAlBuYears Professional's (SAP's)
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evaluations and referrals Annual calendar year &¥summary Records related to the 2
Years collection process (except calibration) aglired training Negative and canceled
1 Year controlled substance test results Alcohsiltesults 1 Year indicating a breath
alcohol concentration less than 0.02 Records obddirom 3 Years previous employers

concerning alcohol and drug testing

G. Location of Records

All required records shall be maintained in aceoe with Policy No. 8320. Records
shall be made available for inspection at the B&ffcces within two business days after
a request has been made by an authorized reprisgetathe Federal Highway
Administration.

H. Annual Calendar Year Summary

The DER shall prepare and maintain an annual cateyeghr summary of the results of
its alcohol and substance abuse testing progranessiimmary shall be completed no
later than March 15 of each year covering the previcalendar year. The DER upon
request of the Federal Highway Administration (FHW#ll provide the annual
summary to that agency in the required format.

I. Employee Information Program
The Board will provide an employee information piag. The DER will be responsible
for implementing the program and shall ensure ¢laah driver receives information in
the manner specified below:
1. By receiving a copy of this policy and any supssnt revisions.
2. Through attendance at a meeting at which alddtdiscussion of the following
is conducted:
a. The identity of the person designated by theleyep to answer driver
guestions about the materials;

b. Which drivers are subject to the alcohol misarsé controlled
substance requirements;

c. Explanation of what constitutes a safety-seresifinction, so as to
make clear what period of the workday the drivereguired to be in
compliance;

d. Specific information concerning driver conduwttis prohibited:;
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e. The circumstances under which a driver willdsted for alcohol and/or
controlled substances;

f. The procedures that will be used to test forgtresence of alcohol and
controlled substances;

g. The requirement that a driver submit to alcaral controlled
substance tests;

h. An explanation of what constitutes a refusal to

i. The consequences for drivers found to have tedighe prohibitions of
this rule, including the immediate removal of thievelr from safety-
sensitive functions;

J- The consequences for drivers found to have eshal concentration
level of 0.02 or greater but less than 0.04;

k. Information concerning the effects of alcohotlaontrolled substances
use on an individual's health, work, and persafal $igns and symptoms
of an alcohol or controlled substances problem,a@lable methods of
intervening when an alcohol or a control substapcebklem is suspected,
including confrontation, referral to any employesiatance program and
or referral to management.

Omnibus Transportation Act of 1991 O 49 C.F.R. éfeg. 49 C.F.R. 382 et seq.
49 C.F.R. 395.2 Cross reference: Policy Guide Mt&5, 4150, 4160, 4218,
8320

Adopted: February 8, 1995
Revised: January 15, 2003
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POST REHABTTTTATTON RETURN TO WORK AGREEMENT

1. I understand that my previous job performanceavs close supervision for an
extended period of time upon my return to work bwal accept such supervision as a
constructive part of my recovery.

2. | understand that upon return to the Delanca@®o&Education | must meet all
established standards of conduct and job perforenand that | will be subject to the
Board's disciplinary procedures for any failurereet those standards.

3. For a period of one (1) calendar year afteidte of reinstatement to my position |
will be subject to six (6) random drug tests atgbke discretion of the Board. The Board
shall pay the cost of such tests.

4. | agree that | shall cooperate fully with anyg afl Board requests to submit to any
random drug tests. | further acknowledge and unaedsthat if | fail to cooperate fully to
submit to such drug tests when requested, sualréawill be cause for immediate
termination.

5. In the event that any of my drug tests indieap®sitive reading which disclose that |
have used any of the prohibited substances idedtifi Item 1 of this agreement, | will
be terminated.

6. I understand that | will be subject to the statdes and conditions for twelve (12)
calendar months upon completion of the twelve (Bndar months, the provisions of
Items 3 and 4 of this post rehabilitation returmviark agreement shall

become null and void.

7. If after this Post Rehabilitation Return to Wétgreement has lapsed, | am involved
in a second incident resulting in a positive regdimom a drug/alcohol screening, | will
be terminated.

| understand and agree that my reinstatement amthoed employment are contingent
upon my satisfying all of the above rules and cbods of employment and that my
failure to do so subjects me to immediate termamatf my employment with the Board
of Education.

NAME DATE
SIGNATURE POSITION
WITNESS DATE

WITNESS SIGNATURE
WITNESS POSITION




DELANCO TOWNSHIP BOARD OF EDUCATION

| hereby certify that | have received on this date, , a copy of the
Board policy on Commercial Driver Controlled Substas and Alcohol Use Testing.
| further agree to abide by the provisions of gzoticy.

NAME:

POSITION:

DATE:

SIGNATURE:

WITNESS NAME:

WITNESS POSITION:

DATE:

WITNESS SIGNATURE:




DELANCO TOWNSHIP BOARD OF EDUCATION

FEDERAL FORM

U.S. Department of Transportation (DOT)
Breath Alcohol Testing Form

(THE INSTRUCTIONS FOR COMPLETING THIS FORM ARE ON THE BACK OF COPY 3)

+ STEP I: TO BE COMPLETED-BY BREATH ALCOHOL TECHNICIAN

A. Employce Nume

(PRINT) (First, M1, Last

8. SSN or Employee ID No

C. Emplayer Name
Addres, &
Telephone No

( )
Tetephone Numbxr

D. Reuson for Test: (J Pre-cmployment {3 Random [ Reusonable Suspicion/Cause [0 Post-accident {J Rewrn to Duty O Foltow -up

- STEP 2: TO BE COMPLETED BY EMPLOYEE

I certify ihat | am about 1o subm 10 breath alcohol 1esting required by U.S. Dep af Te i and shat the ideanfyine

inforrmeation prewided o this foen is eue and correct

/ /
Mooth  Day  Year

Signature of Emplayec Dute

+ STEP 3: TO BE COMPLETED BY BREATH ALCOHOL TECHNICIAN

Teernfs that | have conducted bieath alcohol 1oty on the above named individual in eccardance with the pesceduces established wn the U S
0 of T 49 CFR Pars 40, that | am qualificd 10 operare the testing devices identified, zad that the results are as

recoeded.

Screening test: Complete galy if the testng device is not designed (o print the following
am
PaL
Teu Na Tesuay Device Nanie Testng Device Seriut Number Time Rewult
Coafirmation test: Confirmation test results MUST be aftixed to the back of each copy of this form
Remarks —
- L
(PRINT S Becath Alcohol Technican'~ Naaie (Fiest. M1 Lastt Sigazture of Breath Alcuhol Techawian Dae Momh Dav Vew
+ STEP 4: TO BE COMPLETED BY EMPLOYEE
Lecenfy that e subundtied ot iecatl ole el et e resids of sl are occeae . secorded o Lot it i
PTITI SCNCN e duties., on operate eas s cquipent of thie vesutis are 0.02 or geearer
/ !
Srgnature of Employ ve Dl Mo Daso Ve
COPY 1 - ORIGINAL - FORWARD TO THE EMPLOYER CAI NG TSR

Lo D 280



DELANCO TOWNSHIP BOARD OF EDUCATION

FEDERAL DRUG TESTING CUSTODY AND CONTROL FORM FEDERAL FORM

LABORATOAY ACCESSION NO

SPECHIEN 10 NO.
STEP 1: YO BE COMPLETED BY COLLECTOR OR EMPLOYER REPRESENTATIVE

A. Employer Nama, Address and [.D. No. 8. MRO Nama and Address
C. Donor SSN oc Empl (.0. No.
0. Reason for Test: Pre-employment (ORandom (] Reasonable SuspicronvCause  [J Post Accident

O Retum to Duty (O Follow-up 3 Other (specrty)
€. Tests to ba Performed: {3 THC, Cocaine, PCP, Opiates and Amphetsaunes

[0 Only THC and Cocaine  [J OTHER (specity)

STEP 2: YO BE COMPLETED BY COLLECTOR - Specimen temperalure must be read within 4 minutes of collection
[?pedmen temparature withia range: {J Yes, 80° - 100°F/32° - 38°C [0 No. Record speaman tempecature hece
STEP 3: TO BE COMPLETED BY COLLECTOR AND DONOR - Colecior affixes bore ssaks) to bore(s). Colector dates seaXs). Donor nals seas)
STEP 4: SEE BELOW

STEP §: TO BE COMPLETED BY COLLECTOR - RETURN TO COPY 1
COLLECTION SITE LOCATION: €PLIT SPECOIEN
( )
Cosecion Fecway T acior t bumrecs Prone No Oves QOwo
Kadrexs Ty e Zo
REMARKS:
I et Bt 200N iSerad O I KON & N4 SDeCTen Presenied 10 M Dy Me G0N Drov L the ColdCaion on Copy 4 Of D IO, MUl € Dedrd (e o™t LOTITEN
Son ALmOeC 84 Tl pol SOrTL 8O0, 41T IN&l A Aes bewar COBecTed, La 470 50450 &5 1 ACCONGLNCE with aOPACAe FoSeral reGuareenss, -
oy
FRGRT Cabeoors Wame Fow. W Gerl] Torar LG Tco (o oIV | T Y
2 6: TO BE INITIATED BY THE COLLECTOR ANO COMPLETED AS NECESSARY THEREAFTER
w BF SPECIMEN RELEASED BY SPECIMEN RECEIVED BY PURPOSE OF CHANGE
Senave PROVIOE SPECIMEN
DONOR - NO SIGNATURE - -----cmmmmmom o me o e oo
/ / Nama FOR TESTING
Sonsture Sgnatuce
[ [ |~ e
Sonatus Sgraie
/] e~ e '
Sonarre Sgneture
Narne Nere
STEP 4: TO BE COMPLETED BY DONOR
—
SRR SRR ...~ 2
Prone (3 Prons No Date of Bum
Oepiene ) vening e e O v
1 Cocnty Mat | proweded My wrne KDICHTEN (0 INE COBICTON. IAET 1 Adve N ROURET 84T & =\ 87y (2o, NS S4CT LDCVTGN DOTY U] =83 a040T T 4 LMDt v CarX
sedl 1 my prepence and 1AL IR KIOMTLLON PrOviGed 0N (s KM 8nd 0N the UDe! 2MTTed 10 840N LDOCITEN DOTY & COTVC
(PRINT) Docor’t Mame (Frst, M1 (1) Sgnaturs of Donor Dxte (Mo / Day 4 Y1)
- Should the results of the LIDOrRTOCY tests for The fpecimen «Ganatified Dy Mus foam be Confumed postirve. Ine Meo-cat Ravrew Oflicar =il cOMact you w0
23k 200U Pre3Crplions 16d Oved-the-counter medications you may have 1aken. Theretore, you May warm 10 Make & ksl OF TDOSE MoGCAIONS a3 &
“mamory jogget ~ THIS LIST IS NOT NECESSARY tf you choose 10 make 8 ksl GO £0 eNar 0N 8 seDargie P-cCe Of Paper o On Mo DaCk of youw COOY
(Copy 51.—00 NOT LIST ON THE BACK OF ANY OTHER COPY OF THE FORM TAKE COPY 5 wiTH YOU
I

STEP 8: TQ BE COMPLETED BY THE MEDICAL REVIEW OFFICER
1 84wt (rmemed 1t LDORIOY Metks Kr T S0SCHTEN KPoklsod Dy 15 FOMM 1 SCOOTUNCY aIn 2DOLCALm F o0ora] Ot iements Ly Gt ermanst o e CaLon &

O regrtne (O Pocere O Test Mot Peciormed () Tax Cancones
! REMARKS —_—
L

o Om vy

L CRMT} Ueotal Bevre Oicar § Mo (F ot d1 Lanct] e Ly —
COPY 7 FORWARD TO EMPLOYER - OO NOT SEND TO tABORATORY




