P O | I Cy DELANCO SCHOOL DISTRICT

Finances
6660. STUDENT ACTIVITY FUND (M)

The Board of Education authorizes the establishragéatstudent activity account for funds deri
from events and activities of pupil organizatiomsl @0 accounfor the accumulation of money
pay for pupil group activities. The Board of Eduiwa may establish individual student acti
accounts within a student activity account by Baasblution.

Student activity funds are maintained under thisgliction of the Board of Education and are ur
the supervision of the School Business AdministfBmard Secretary.

In accordance with the provisions of N.J.A.C. 6AA2B6.12(a), the School Busine
Administrator/Board Secretary designates the BogdAdmnistrator to administer the stud
activity account in each school building.

Funds collected for a student activity shall benéar into the Business Administrator’s Office -
deposited in the bank within twenty-four hours be thext school day afteokection. Studer
activity funds shall be maintained in a secured lmo#ted location prior to being deposited in
bank.

The student activity funds shall be maintainednnrderestoearing bank account separate fron
other Board of Education fds and shall be classified by school in the evah a single stude!
activity account is established for all schoolshe district. The interest earned shall be disdnlits
each individual student activity fund in proportitmthe balances on deposit for each activity.

All student activity fund receipts shall be detdilend recorded by the individual student act
showing the date, source, purpose, and amount. a@ihenistrator of the student activity accc
shall provide a written receipt tine individual student activity advisor or cooraior when an
student activity funds are turned in for depogitcopy of these written receipts shall be maintd
by the administrator of the student activity acdoand shall be traceable to the attreceipts c
groups of receipts. All bank deposits shall agneth the copies of the written receipts for
deposits.

All requests for disbursements from the studeni#gtaccount shall be submitted to the schc
administrator of the student tasty account and must be supported by a clairfi, mvoice, ol
written order. All disbursements from the studactivity account shall be recorded chronologic
by school and individual student activity showiregel vendor, check number, purpcaseg amoun
All disbursements shall be made by check requiandeast two signatures as authorized
approved by Board of Education resolution.



The student activity account shall be reconcilethwhe student activity bank account on a mor
basisand if the School Business Administrator desigthada administrator of a student acti
account, a copy of the reconciliation shall be sitiieioh to the School Business Administrator/Bc¢
Secretary for review and approval. The bank accaeconciliaton shall be completed

accordance with the procedures and requirementablessted by the School Busin
Administrator/Board Secretary. Copies of canceteecks, bank statements, and bank acc
reconciliations shall be retained for examinatigntiiee licensed public school accountant as pe
the annual audit required under N.J.S.A. 18A:234eq. and stated in N.J.A.C. 6A:23A-16.2(i).

Borrowing funds from any student activity accoust prohibited. In addition, the Board
Education shall ridbe responsible for the protection of and the anting for funds collected by a
teacher or pupil for an outside school organizatiom addition, the Board of Education shall
approve such funds for deposit in a student agtagcount.

Any funds accumulated in an individual student activitycaotd that are unexpended or unalloc
for use after the student activity is no longenwagtdiscontinuance of the activity or a class
graduated shall revert to the school’s activitycarts in thesame manner as interest earned o
bank account is disbursed.

N.J.S.A. 18A:19-14; 18A:23-2
N.J.A.C. 6A:23A-16.12

Adopted:



